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Sample Gift Acceptance Letter – Charitable Gift Annuity funded with a second home

December xxxxx

xxxx
RE: Charitable Gift Annuity and your xxxxx home

Dear xxxxxx
I am writing to inform you that the Gift Acceptance Committee of xxxxxx has approved  the gift arrangement we have been discussing with you for several months. Let me express again our sense of deep gratitude for this wonderfully generous gift on your part.  

Specifically, the Committee has approved acceptance of the gift of your property at xxxxx including extensive furnishings and appliances, in exchange for the issuance of a Charitable Gift Annuity to you as joint and survivor annuitants.  The Charitable Gift Annuity will be issued for a sum of xxx at an annual rate xxxx  Annuity payments will be made quarterly in the amount of xxx or xxxx annually on a successive basis with two beneficiaries. 

The Charitable Gift Annuity contract

I am enclosing a draft summary of the Charitable Gift Annuity contract for your review, and for review by your attorney and accountant.  If this contract is acceptable to you, we will sign it at the time that the deed conveying your property to xxx is recorded in the xxxx County records. Details may change slightly depending upon the actual date of the transfer of property. 

Disclosure Statement

I have also enclosed a Gift Annuity Disclosure Statement for your review. 
Your quarterly payments

Once we sell the property, our sales proceeds -- net of attorney fees, closing costs, and property holding costs -- will be invested through xxxx.  Your quarterly payments of xxxxx will actually be made on behalf of xxxx by xxx.  xxxx will also provide you with annual statements to be used in preparing your tax returns. I will, of course, be available if there are any matters of xxxx performance which you would like to discuss.
As you know, the funds remaining in your gift annuity account at xxxx at the time that the last of you passes away will be remitted, less consultant costs, to xxxxx
Income tax matters

You will want to talk with your accountant about how this arrangement should be reflected on your income taxes.  You commissioned an appraisal, dated xxxxx, which estimated the fair market value of your property at xxxxx. Assuming that that appraisal is a “qualified” appraisal by IRS definitions, that appraisal can be used to substantiate your gift provided your gift is complete by xxxxx (The appraisal must have been completed no earlier than 60 days before the date of the gift.) If your gift is completed after that date, you should obtain an updated appraisal.

You will want to confer with your accountant about your ability to claim two charitable deductions when preparing your tax returns.  The first deduction will be triggered by your agreement to accept a charitable gift annuity on xxxx when you have an appraisal that values the property at xxxx  We believe this entitles you to a charitable contribution deduction, reportable on Form 8283, of xxx.  The second deduction, also reportable on Form 8283, would be based on the terms of the Charitable Gift Annuity contract itself.  When we run the calculations on PG Calc (a commercial software program used for such purposes) for an xxx contract at xxx for joint annuitants ages xx and xx, based on quarterly payments, and assuming a tax basis in the property of xxxx (the percentage of the appraised value applicable to the contract) we show an estimated charitable deduction of about xxxx  You will of course want your accountant to review and verify these calculations.

Any charitable deductions you claim would be subject to the limitation than such deductions cannot total more than 30% of your adjusted gross income in the year that you make the gift.  Any unused deductions could be carried forward for up to five additional years, subject to the same annual 30% limit.

Once your accountant has prepared your Form 8283 on which these deductions are claimed, it should be signed by your appraiser and then forwarded to xxx for signature as well.  Our signature on Form 8283 will confirm that we have received the gift of property you describe on the Form.

You should know that xxx is required to file Form 8282 with the IRS if we sell the gifted property within three years of the time we receive it.  Because we expect to sell the property soon, we expect to be filing this Form shortly.  This Form notifies the IRS of the price we obtained when selling the property.  We expect to accompany Form 8282 with a brief statement explaining the challenging real estate market in xxxx and surrounding towns and the opportunity to sell on a totally non-contingent basis to an abutter without incurring any brokerage fees.

Review of next steps

Once you have had a chance to review this letter with your family and with your legal and financial advisors, and once we have had a chance to answer any questions you might have, please countersign this letter where indicated below, and return it to me. We want to be certain that you are totally comfortable with proceeding with this gift.

After we have received your countersigned copy, we will have xxxx record the deed conveying the property to xxx, and we will formally issue the Charitable Gift Annuity contract.

We will then work with you and your accountant on the paperwork, described above, associated with your tax filings.

 _________________________

It has been a rare privilege to work with you in recent months to help you finalize your wonderful gift to xxxx.  Your generosity will be appreciated by many future generations of xxxx residents.

Sincerely,

xxxx
Agreed:

 _______________________



______________________

xx






xxxxxx
 _______________________



______________________

Date 






Date

cc:
xxx
