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Sample Gift Acceptance Letter – Charitable Remainder Unitrust funded with a vacation home
August xxxx
xxxx
Dear Mr. and Mrs. xxxxxx
We are delighted that you have decided to establish a flip charitable remainder unitrust (unitrust) to benefit both you and xxxx The purpose of this letter is to tell you more about how this unitrust operates and to specify the next steps in this gift arrangement.

As donor, you will irrevocably transfer your property – known as xxxx, along with furnishings and contents that you and we agree will convey with the real estate -- to a unitrust to be established with  Rensselaer as trustee.  You will be able to claim a charitable gift income tax deduction as a result of this transfer.  We understand that you will seek professional legal and tax counsel regarding the tax treatment of this transaction.
a. As trustee, xxxxx will have  the sole legal right and fiduciary responsibility to determine the timing and terms of the sale of the property.  
b. xxxx is required to report the sale price to the I.R.S. if the sale occurs within three years.  As you know, we would like to sell the property at a fair market price within the next 6 to 12  months.  
c. Upon the sale of the property, xxxxx will invest the proceeds – net of our expenses of ownership, and net of our expenses related to sale of the property -- and begin making payments to you effective January 1 of the year following the sale.  
d. Rensselaer will pay you five (5) percent of the value of the unitrust assets, as re-valued annually.  If the value of the unitrust assets increases, the payment amount will increase.  If the value of the unitrust assets decreases, the payment amount will decrease.  

e. The sales price we achieve could be less than the  value estimated by appraisal.  If this happens, your income payments will be less than the payments produced by a sale at the appraised value.  This is why we used a more conservative sales price in our projections.  

f. The unitrust and its payments are supported only by the assets in the unitrust and are not “guaranteed” by xxxxx
g. At the end of your lives, or when you relinquish your right to receive future income payments, the remaining unitrust principal and income will pass to xxxxxto be used to establish a permanent scholarship fund for our students.
h. From the date your property is placed into the unitrust until the date it is sold, you will be asked to make contributions to the unitrust to cover all property expenses.  These additional contributions will also be tax-deductible, to the extent permitted by law. These additions will serve to protect your income payments and your ultimate gift to xxxx.  Estimated annual expenses at this time include, but are not limited to the following::

i. Real estate taxes: 


$15,000    
ii. Homeowners insurance:


$1,900 

iii. Miscellaneous caretaker:

$1,500

iv. Private road:



$500 

v. Water system:



$400 

vi. Seasonal opening/closing:

$400 

vii. Electricity:
 


$168 plus metered use

viii. Propane:



[tanks currently contain fuel]
We propose that you make an initial cash contribution of $10,000 at the time you convey your property to the unitrust, and that you be prepared for a similar contribution about six months later.


i. To substantiate your deduction for contributing your property to the unitrust, you will be required to commission  an appraisal by a qualified appraiser following generally accepted appraisal standards, and meeting relevant IRS requirements (as described in IRS Notice 2006-96.)  This appraisal must be made not earlier than 60 days before the date you contribute the property.  It must be received by you no later than the due date (including extensions)on which you will claim your deduction.

If you intend to claim a deduction for any furnishings, etc. that might be part of your contributions, but that are separate from the real estate being conveyed, you would be responsible for obtaining that appraisal as well.

j. You should remove any remaining artwork and personal effects from the property no later than xxxx, so that we can make preparations to market the property.  This might include items we suggest be removed to facilitate the marketing of the property.
k. We ask that you provide to us as quickly as possible any remaining documents pertaining to your ownership of the property, including surveys, legal documents pertaining to the family LLC and to the associations concerned with roads and utilities, any manuals pertaining to operating systems or utilities or appliances, any property reports, and anything else that a future owner of the property would find helpful.

l. Please provide us with contact information for your attorney in xxx and for  your attorney and other advisors in xxxx who will be involved in this transaction.

In the weeks ahead xxxxwill undertake the following steps as expeditiously as possible:
a. We will engage our attorneys to prepare a draft Charitable Remainder Unitrust document for review by you and your family and your advisors.

b. We will engage xxx attorney xxx to conduct a title search, to purchase title insurance, and to begin making preparations for accepting the conveyance of your property to the CRT. She will confirm that the property is free and clear of all mortgages, liens or other encumbrances.
c. We will commission a Phase I environmental assessment to satisfy ourselves that we will not be exposed to any environmental liability when the CRT takes title to the property.

d. We will consult further with local realtors, seeking current information on market conditions, and will enter into a listing agreement with one of them for purposes of starting to market the property immediately after it has been conveyed to the CRT.

e. We will engage a local “staging” expert to advise us on how to prepare  and “show” the property to maximize our chances of selling it at a fair price in a reasonable time frame.

I have enclosed additional copies of this letter for you to share with your family.  If this letter reflects our mutual understanding of the proposed gift, please sign, date and return one copy to me.  

Thank you.

Sincerely,
xxxx
Director of Development and 

Director of Gift Planning

Accepted _______________________________________________Date _________________

